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1. O6mue moI0KeHNA
1.1. lannoe Ilonoxxenue pazpadbotaHo B cooTBeTCTBUH ¢ DenepaabHbBIM 3aKOHOM No
273-®3 ot 29.12.2012 «O6 o6pazoBanuun B Poccuiickoit deaepamuu ¢
n3MeHeHusiMu ot 8 aekadps 2020 roaa, TpymoBoro kojaekca PD (danee - TK PD),
I'paxxnanckoro Konekca P® (nanee - 'K P®), a Takke YcTaBoM MyHUIIMTIATBHOTO
OIOJDKETHOTO  JIOIIKOJBHOTO  00pa3oBaTEIbHOTO  yUPEXKIEHUs] JSTCKUM  caj
«CeBepHoe cusiHue» (najnee YupexaeHue) U APYrdMU HOPMATUBHBIMU MPABOBBIMHU
akramu  Poccmiickoi ~ @enepanuy, — perJaMEHTHPYIOIIMMH  JEATEIBHOCTD
OpraHu3aluii, OCYIIECTBISIONIMX 00Pa30BaATEIbHYIO AEATEIbHOCTD.
1.2 Hacrosmee IlonoxxeHne o JOKaTbHBIX akKTax YupexiaeHus (mamee —
[Tonoxxenue) pa3paboTaHO B IESIX pealu3alii MpaBa Ha CaMOCTOSTEILHOE
CO3/IaHHE€ HOPMATHUBHO-TIPABOBOM 0a3bl ISl CBOEH JIEITEIIBHOCTH B paMKax
IIOJIJHOMOYMK, OTHECEHHBIX 3aKOHOAATENbCTBOM Poccuiickonn ®Denepaumu K
KOMIICTCHIIUU Y UPEKICHUS.
1.3. JlanHOE€ TIOJIOKEHHME JIOMOJHSAECT M KOHKPETH3UPYET TOPSIOK H3AaHUs
JIOKAJIbHBIX aKTOB, OMPEJCICHHBIX YCTaBOM YUpPEXKJICHUS, YCTAaHABJIMBACT €IMHBIC
TpeOOBaHUS K HOPMATHUBHBIM JIOKAJIbHBIM aKTaM, WX IOJATOTOBKE, O(OpMIICHHIO,
MIPUHSITUIO, YTBEPXKJACHUIO, BCTYIJICHUIO B CUJy, BHECCHUIO U3MECHEHUW U OTMEHE,
nyOJIMKalUKM Ha O(PUITMATIEHOM caiiTe YUpeKIeHUS .
1.4. Hacrosmee IlomoxeHne sBAsSE€TCA JIOKAIBHBIM HOPMATHUBHBIM  aKTOM
VYupexaeHus: 1 BXOIUT B MepEUEHb JTOKAJIbHBIX aKTOB Y UPEKICHUS.
1.5. Lemsimu 1 3aaduamMu HacTosero 11omokeHust SBISTIOTCS:
* HOPMAaTUBHO-NIPABOBOE PEryJHUpPOBAHHE OOpPA30BATEIIbHBIX OTHOIICHUM B
Yupexaenuu;
* CO3/laHM€ E€IWHOW M COIJIaCOBAHHOM CHUCTEMBI JIOKAIbHBIX HOPMAaTHUBHBIX
aKTOB Y UpEeKJICHUS,
e oOecrieyeHHE MPUHIMIA 3aKOHHOCTH B HOPMOTBOPUYECKOH EATEIIBHOCTH
Yupexnenus;
* COBEPIICHCTBOBaHWE TMpollecca IOATOTOBKH, O(OpMIICHHS, TPUHATHSI H
pean3alvy JOKAJIbHBIX HOPMATHBHBIX aKTOB;
* TpeAOTBpAlllcHUE JIyOJMpPOBAHHUS  PETYJMPOBAHHUS  OOIIECCTBEHHBIX M
00pa3oBaTeIbLHBIX OTHONICHUH B YUPEIKICHUH.
1.6. JlokanpHBIE aKTBI, COOTBETCTBYIOIIME BCEM TPEOOBAHUSM 3aKOHOJATEIHCTBA
P®, spmsttorcst  00s3aTeNBHBIMH K HUCIOJHEHHWIO  BCEMHU  yYaCTHUKAMU
00pa3oBaTEIbHBIX OTHOIIIEHUM.

2. OcHOBHBIE BH/IbI JOKAJbHBIX AKTOB YUYpeKIeHUus

2.1. Jlokanvnviti axm YUpEeXKICHHS TPEACTaBIseT COOOM OCHOBAaHHBIM Ha
3aKOHOJIATEILCTBE  OPUITMANTBHBIA ~ TPABOBOM  JOKYMEHT,  MNPUHATHIA B
YCTAHOBJICHHOM MOPSAJIKE YUPEXKICHUS W PEryJUPYIOUIUNA OTHOUIEHUS B paMKax
oOpaszoBarenbHOM  opraHu3amuu. llepedyeHb  BHJIOB  JIOKaJbHBIX  aKTOB,
PErIaMEHTUPYIOIINX 00pa30BaATENbHYIO NIEATEILHOCTh, YCTAHABIUBACTCS Y CTaBOM
Yupexxnenus ¥ BKIOYaeT B ce0s TPUKa3bl, PEIICHUs, TMOJIOKCHHS, IPaBUIIA,



MHCTPYKIIUU U Jpyrue NOKyMeHTHI. [IpeacTaBneHHbIN nepeueHb BUIOB JTOKATbHBIX
AKTOB HE SIBJIIETCS] UCYEPIIBIBAIOIIHM.

2.2. Yemae YupexneHuss — JIOKaJIbHBIM aKT, Ha OCHOBE KOTOPOTO JIE€UCTBYET
oOpazoBarenbHas OpraHu3aIus. Ycras VYupexenus MIPUHUMAETCS
[lemarornueckuM COBETOM M YTBEpP)KIAETCS B IMOPSAKE, YCTAHOBJIEHHBIM
3aKkoHOJAaTeNbCTBOM Poccuiickont @enepaunu. Ero comepkanue onpenensercs Cr.
25 ®epepanbHoro 3akoHa ot 29.12.2012 Ne 273-®3 «O06 o0pa3oBaHuH B
Poccniickont @enepanum»

2.3. Ilpuka3 — 7NOKaIbHBIM aKT, W3JaBAaCMbId 3aBEIYIOMIMM YUpPEXKACHUS IS
pelIeHrs] OCHOBHBIX W OIEpPaTUBHBIX 3ajad. B nemompousBoncTBe YupexaeHUs
BBIJICJISIFOTCSL MPUKA3bl 110 OPraHU3ALMOHHBIM BOIPOCAM, IMPHUKA3bl MO OCHOBHOM
NEeATEIbHOCTH, TPUKA3BbI [0 JINYHOMY COCTaBY.

2.4. Pewienue — JOKAIbHBIM aKT, MPUHUMAEMbI KOJUIETHAIBHBIMU OpTraHaMu
VYupexneHus B LENsIX pa3peuieHus] Hanbojee BaKHBIX BOMPOCOB UX JEATEIbHOCTH.
TekceT pemennst COCTOUT U3 ABYX YacTEeil: KOHCTATUPYIOLIEH U PaclopsauTENbHOM,
paznenennbix cnoBom «PEIINJI» («PEIINIIAY», «PEIIWIIO», «PEILIINY),
KOTOpPOE Ie4aTaercsi MNPONHCHBIMU OyKBaMHM € HOBOW CTpoku oT mnois. llpu
HEOOXOAMMOCTH KOHCTAaTUPYIOLIasi YaCTh MOXKET COJEpPKaTh CChUIKM Ha 3aKOHBI U
Ipyrue HOPMATHBHBIE aKThl. PacropsiauTenbHas YacTh U3JIaraeTcs ITyHKTAMMU.
Pemienuss MoryT coaepkaThb IPUIIOKEHUS, CChUIKA HAa KOTOpbIE MJAaeTcsi B
COOTBETCTBYIOIIMX MYHKTaX PacHoOpsIUTEIbHON 4YacTu. PemieHus moanuchIBaroTCs
IpeACeNaTeNEM U CEKPETAPEM KOJUIETHAIBHOTO OpraHa.

2.5. ITonoscenue — NOKAIBHBIN aKT, YCTAHABIMBAIOIIMN MPAaBOBOI CTaTyC opraHa
yVOpaBIeHUS YUpEKIECHUEM, WM OCHOBHbIE TNpaBuia (MOPSAIOK, MPOLEaYpPY)
peanuzaiuu YupexxaeHus: Kakoro-au0o U3 CBOUX MPaBOMOYUH.

2.6. Ilpasuna — 7OKaNbHBIA aKT, PETIAMEHTUPYIOIIMH OpraHU3aIllOHHBIE,
JTUCUUTUIMHAPHBIC, XO3SMCTBEHHBIE M MHBIE CIEUUAIbHBIE CTOPOHBI NESITEIbHOCTH
VYupexxnenus U ero paOOTHUKOB, BOCHHTAHHUKOB W WX POAUTENCH (3aKOHHBIX
IpeACTaBUTEIICH).

2.7. Uncmpykyusa — TOKaJbHBIM aKT, YCTAaHABIIMBAIONIUI TOPSIOK U CIOCOO
OCYIIECTBJICHUS, BBIMOJHEHUSI KAKUX-IMOO JEWCTBUIA; COBOKYITHOCTh TIIPABUII
OCYILIECTBJICHUSI  ONPEACNICHHBIX BHUJOB JEATEIbHOCTH, NPOBEACHUS padoT,
CITy’K€OHOTO MOBEACHUS.

NucTpykiueit  ompenenstoT  NpaBoBOM  ctaTyc  (mpaBa,  OOS3aHHOCTH,
OTBETCTBEHHOCTh) paOOTHHUKA MO 3aHUMAEMON JOJKHOCTH. MHCTPYKLMS COAEPKUT
UMIIEpaTUBHbIE (MIOBEIUTENbHBIC, HE JOINYyCKalollhe BbIOOpAa) HOPMATHUBHBIC
peanuCcanus.

JIOJIKHOCTHBIE MHCTPYKIIMH, pa3padaThIBaCT pyKOBOAUTEND Y UPEKICHHUS.

2.8. VYupexneHue uMeEeT ApPYrue CHENU(PUUECKHE HOPMATUBHBIE JOKYMEHTHI,
peryiupyomue OTHOIIEHH B cdepe oOpa3oBaHMs WIM KOHKPETH3IUPYIOLINE
JOKYMEHTBI, YKa3aHHbI€ B HACTOSIIIEM MYHKTE, B 3aBUCHUMOCTH OT KOHKPETHBIX
YCIIOBUM JIESITENILHOCTH YUPEXKIEHUs: TMpaBwWia, paclucaHus, IUTaHbl, Tpadukw,
LIUKJIOTPaMMBbl, TPOrPaMMBbl, TOPSIAKU, IPOTOKOJIbI, ACIIOPTA.

2.9. JIoroBOphl M WHBIE COTJANICHMsS, KOTOPHIE W3MIAIOTCS OpraHaMu YIPaBJICHUS
VYupexxaeHuss  He €IMHOJIMYHO, a IIyTEM COIVIACOBAHMWS C WHBIMHU JIMIIAMH,



BBICTYIIAIOIIMMU B HHX, B KadCCTBC CaMOCTOSITEJIbHOM CTOPOHBI (HaHpI/IMep,
TPYAOBBIC OOI'OBOPLI, AOIOBOPbLI apCHAbI HMYIICCTBA, AOrOBOPbI Ha OKa3aHHUC
IIJIaTHBIX 06pa3OBaT€J'II>HBIX YCIYI K T.I[.) HC SABJIAIOTCH JIOKAJIBHBIMH aKTaMH.

3. [lops10K NOATOTOBKH JIOKAJIBHOI0 aKTa
3.1. UaunmaTopoM NOJroTOBKH JIOKAJIbHBIX HOPMATUBHBIX aKTOB MOTYT OBITh:

* YUYpEIUTEIIb;

* Oprassl yIpaBJICHHUS 00pa30BaHUEM;

* aJIMUHHUCTpals 00pa30BaTEIbHONW OpPTaHU3ALMU B JIUIE €€ PYKOBOAHUTENS —

3aBEAYIOLIETO YUpEeKICHHS, 3aMECTUTENEH pPyKOBOAUTEIS;

* OpraHbl CaMOYIIPABJICHUS Y YPEXJICHNUS;

* YYaCTHHUKH 00pa30BaTEIbHBIX OTHOIICHHH.
3.2. 1Ipu u3naHuM JIOKAJIIBHOTO aKTa 3aBEAYIOIINNA YUPEKIECHUEM PYKOBOJACTBYETCS
OPUHLUIIAMHU 3aKOHHOCTH, 0OOCHOBAHHOCTH, IEMOKPATH3Ma U CHCTEMHOCTH.
3.3. OcHoBaHuEM JUIsl TOATOTOBKH JIOKAJIBHOTO aKTa MOTYT SBJISITHCS U3BMEHEHUS B
3aKoHOJaTenbcTBe P® (BHEceHHWE W3MEHEHUMH, W3JaHUE HOBBIX HOPMATUBHBIX
IIPABOBBIX AKTOB).
3.4. IIpoeKT NOKaJIbHOTO HOPMATUBHOTO aKTa TOTOBUTCS OTAEIbHBIM PaOOTHHUKOM
WIA TPynnoid pabOTHUKOB IO MOPYYEHHMIO 3aBEAYIOIIErO YUpPExKJACHHUEM, a TaKXKe
OpraHOM CaMOYIIPABJIECHUS Y UPEXKIECHUEM, KOTOPBIA BBICTYIINI C COOTBETCTBYIOIIEH
MHUIIIATUBOM.
3.5. TloaroroBka JOKaJbHOTO HOPMATHUBHOI'O aKTa BKIIIOYAET B Cce0sl H3y4EHHE
3aKOHOJIATEIbHBIX M MHBIX HOPMATHUBHBIX AKTOB, JIOKAJIbHBIX HOPMATHUBHBIX aKTOB
00pa3oBaTeNbHON OpraHU3allMM, PErIaMEHTHPYIOLIUX TE€ BOIPOCHl, KOTOpPbIE
MPEANOoaraeTcsi OTpa3uTh B MPOEKTE HOBOI'O aKTa, U HA ATOW OCHOBE BBIOOpP €ro
BU/JIA, COJIEP>KAHMS U MPEACTaBICHUE €r0 B TUCbMEHHOM (hopMme.
3.6. TlogroroBka HamOoJiee BaXXHBIX JIOKAJIBHBIX HOPMATHBHBIX aKTOB (MPOEKTOB
pelieHni  coOpaHMil, TIEICOBETOB, OpPraHOB CaMOYNpaBICHUS, IMPUKA30B,
[OJIOKEHUH, TPABWII) JOJKHA OCHOBBIBATHCS HA PE3yJbTaTax aHalIM3a OCHOBHBIX
CTOPOH JI€SITEIbHOCTH YUPEXKACHUs, TCHACHUMUM €ro pa3BUTHUSA U CIOKUBLICHUCS
CUTYaLIMH.
3.7. Tlo Bompocam mpuema Ha paboOTy, MEPEBOJIOB, YBOJbHEHUMN, MPEIOCTABICHUS
OTIIyCKOB, NOOILIPEHUI WM IPUBICYEHUS COTPYAHUKOB K AUCLUIUIMHAPHON HWIIU
MaTEpUAIBHOW OTBETCTBEHHOCTH M3JAIOTCS IPUKAa3bl, B COOTBETCTBUU C TK PD.
3.8. IIpoeKT 1I0KaJTbHOTO HOPMATUBHOTO aKTa MOAJIEKUT 00A3aTEIbHON MPOBEPKE HA
JUTEPATYPHO-CTUITUCTUYECKYI0 TPAMOTHOCTh U TPABOBOWM 3KCHEPTHU3E, KOTOPHIE
IPOBOJATCA 00pa30BaTEIbHOM OpraHU3alMed CaMOCTOSITENBHO JUMOO C ydacTheM
IIPUBJICYEHHBIX CIIELUATUCTOB. JIOKanbHBIM HOPMAaTHMBHBIA aKT, HE IPOLICAIIUN
IPaBOBYIO SKCIIEPTU3Y, HE MOJUICKUT PACCMOTPEHHUIO U MPUHATHUIO.
3.9. IIpoekT JOKamhbHOTO HOPMATHBHOTO AaKTa MOXET OBITh TPEICTaBIICH Ha
oOCyXXJIeHHE IyTeM pa3MEIIEHHUs MPOEKTa JIOKAJIbHOIO HOPMATHUBHOTO aKTa Ha
nH(DOPMAITMOHHOM CTEHJIE B JIOCTYITHOM i BceoOImero 0o003peHus Mecre, Ha
opuIMaIEHOM caure Yupexenus, IIyTEM HaIpaBJICHUS MIPOEKTa
3aMHTEPECOBAHHBIM  JIMLIaM, [POBEJIEHUS COOTBETCTBYIOIIETO COOpaHUS C
KOJUIEKTUBHBIM OOCYKICHHEM IMPOEKTa JIOKAIbHOTO HOPMATHUBHOTO aKTa U T.A. B




ClIyyae COTIJIaCOBaHUS IPOEKTa JIOKAJIbHOIO aKTa Ha HEM IHPOCTABISIETCA BHU3a
«COI''TACOBAHOM.

3.10. Ilopsmoxk npUHATHSA JIOKAJIbHBIX AaKTOB YUPEXKJEHUS YCTaHABIMBAETCA
YcraBoM  YupexaeHus: yKas3bIBAIOTCA KBOPYM C  LEIbIO  YCTAHOBJICHHS
IPaBOMOYHOCTH OpraHa camoyIpaBieHHUsl, (hopMa U MOPSAJOK IOJIOCOBAHHU.

3.11. /Ins BBeneHUs B JIEHCTBUE JOKAJIBHOTO aKTa M3/1aeTCs MPHUKA3 3aBEIYIOIIETO
VYupexnenneM. JIokaibHble akTbl 0(OPMIISIOTCS B BUJIE PUIIOKEHHS K IpUKa3y. B
IIPaBOM BEPXHEM YINIy TaKUX JOKYMEHTOB nuuiercs cioBo «llpunoxxeHue» c
yKa3aHuEM JaThl 1 HOMEPA U3/IaHMs PUKa3a.

3.12. B VYupexaeHun CO3[aIOTCS YCIOBHUS JUI O3HAKOMIICHUS YYaCTHHUKOB
00pa3oBaTeNbHBIX OTHOLIEHUH C JIOKaJbHBIMU akTaMu. O3HAKOMJIEHHE MOXET OBITh
MPOBEICHO IMOJA MOJINUCh B CIy4YasX, MHPEAYCMOTPEHHBIX HOPMATHUBHBIMU
JOKyMEHTaMu, JTH00 pa3MelleH B OOUIET0CTYITHOM MecTe (MH(GOPMALIMOHHBINA CTEH]
JICTCKOTO cajia, OPHUIIMATIbHBIN CalT YupexaeHus).

3.13. N3meHeHusl B JOKAJIbHBIM aKkT BHOCSTCS IO Mepe HeoOxonuMmocTu. B ciydae
M3MEHEHUN B HOPMATHUBHO-TIPABOBBIX aKTax (pelepaibHOr0, PEerMOHalbHOIO WU
MYHUIMIIAIBHOTO YPOBHEHN, U3MEHEHHUS B JIOKAJIBHBIN aKT YUpPEKICHNS BHOCUTCS HE
MO3/1HEE 2-X MECSIIEB CO JHS UX OIyOJIMKOBaHMUS.

4. lokymMeHTAJIbHOE 0(pOpMIICHHUE
4.1. JlokanbHBI aKT JOJDKEH OBITh JAOKyMEHTalbHO odopmiieH. CTpykTypa
JIOKAJIHOTO aKTa JOJDKHAa OO0ECHEeUUTh JIOTUYECKOE DPa3BUTHE TEMbl MPABOBOTO
peryJMpoBaHMUS.
4.2. O6mue TpeboBaHus K 0HOPMIICHHUIO JTOKATBHBIX aKTOB BKIIOYAIOT CISAYIOIIHE
MIOJOXKECHMUS:

* JlokanpHBIN aKT JIOJKEH COJIEpKaTh HAMMEHOBAHUE JIOKAJIIBHOTO aKTa U JaTy

V3JAaHUS.
* Ecnu tpeOyeTcst pa3bsiCHEHUE 1IeJIe 1 MOTUBOB MPUHATHS JIOKAIHHOTO aKTa,
TO HeoO0XoauMa BCTyNUTENbHasT dYacTh — npeamOyna. [lomosxkenus

HOPMAaTHUBHOTO XapakTepa B peaMOyITy He BKIIFOUAIOTCSI.

* HopmartuBnble mpennucanus O(GOPMISIIOTCS B BHJIE TYHKTOB, KOTOPHIE
HyMepyloTcs apabckumMu mudpamMud ¢ TOYKOW M 3arojOBKOB HE HUMEIOT.
[TyHKTBI MOTYT TOAPA3AEHATHCS HA MOAMYHKTHI, KOTOpPHIE MOTYT HMETh
OYKBEHHYI0 WIM UUPPOBYI0 HyMEpaluio. 3HAUYUTENbHBIE 10 O00BEMY
JIOKAJIbHBIE AaKThl MOTYT JICJIUThCS HA TJIaBbl, KOTOpPbIE HYMEPYIOTCS
PUMCKUMH [IUPPAMU U UMEIOT 3arOJIOBKH.

* Ecau B JOKaabHOM aKTe MPUBOAATCS TaOJUIIbI, TpadUKU, KapThl, CXEMBI, TO
oHU OGOPMIISIOTCS B BHUAC NPUIOKEHHUH, a COOTBETCTBYIOIIME IYyHKTHI
JIOKQJILHOTO aKTa JOJDKHBI UMETh CChUIKM HA 3TU NPUIIOKEHUS. JIOKaIbHBIN
aKT C MPUJIOKEHUSAMHU JOJIKEH UMETh CKBO3HYIO HYMEPAIIUIO CTPAHHUIL.

* JlokanbHbBIA HOPMATUBHBIA aKT U3JIaraeTCsl Ha TOCYJapCTBEHHOM si3bIKke PO u
JIOJKEH COOTBETCTBOBATH JIMTEPATYPHBIM HOpMaM.

* B JokanbHBIX HOPMATHUBHBIX AaKTaX JMJAalOTCS OMNPEACIICHUS BBOJIUMBIX
IOPUIMYECKUX, TEXHUYECKUX U JIPYTUX CMEIUATbHBIX TEPMUHOB, €CJIM OHU HE



SIBJISIFOTCSI OOIIEU3BECTHRIMU M HEYMOTPEOIIeMBIMU B 3aKOHOIATENILCTBE PD
U PETMOHAIBHOM 3aKOHOJIaTEIhCTBE.
4.3. Kaxapli KOHKPETHBIA JIOKAJIbHBIA aKT HMMEET YCTAHOBJICHHYIO (opMy.
Odopmisercs B coorBerctBun ¢ 'OCT P 7.0.97-2016 «Cucrema cranaapToB IO

uHpopManuu, OuOIMOTEUHOMY U U3/1aTEeIbCKOMY  JIeTy (CUBUL).
OpranuzaluoHHO-paclopsauTeNbHas JOKyMeHTanusa. TpeboBanus K oQOpMICHHUIO
JTIOKYMEHTOB.

4.4. JlokanbHbIE aKThl IPOXOAAT NPOLEAYPY PETUCTPALIMHU B CIIELUAIBLHOM KypHAJIE.
OO0s13aTeNbHON  perucTpany  MOAJIeKAT TMOJIOKEHUS, TPaBUia, HHCTPYKIIHH,
IIPUKAa3bl U PACIIOPSDIKEHUS] 3aBEAYIOIIETO Y UPEKICHUEM. PEerucTpanuio JOKaIbHBIX
aKTOB OCYILECTBIIIET OTBETCTBEHHBIM 3a BEICHHUE JEIOINPOU3BOACTBA COITIACHO
MHCTPYKIIMU 10 JEJIONPOU3BOACTBY B YUpexkAcHUU. Perucrpanus mnosoxeHUu,
MPAaBWJI W MHCTPYKLUHUWA OCYHIECTBIIETCS HE TMO3AHEE JHA WX YTBEPKICHHS
3aBEAYIOIUM  YYpEeXKACHUEM, [PUKA30B U  PACHOPSKEHUM  3aBENYIOLLETO
YupexneHueM — He MO3Hee JHA UX U3IaHUA.

5. OcHoBHBIE TPeOOBAHNS K JJOKAJIbHBIM HOPMATHUBHBIM aAKTaM
5.1. Cpenu noKanbHBIX HOPMATHBHBIX AKTOB YUPEKIEHUS BBICIIYIO HOPUIUYECKYIO
cuny wumeer Ycmae. IlodTOMy, TpUHHMAaeMble B YUPEKICHHH JOKAJIbHBIE
HOPMAaTUBHBIC AKThI, HE T0JKHBI IIPOTUBOPEUYUTH €T0 Y CTaBy.
5.2. [Ipu moAroToBKE JOKAJbHBIX HOPMATUBHBIX aKTOB, PETYIUPYIOIINX COLMATBHO-
TPY/IOBbI€ OTHOUIEHUS (HAIpUMEP, KOJUIEKTUBHBIM JTOTrOBOP, MpaBUjia BHYTPEHHETO
pacropsijika u Jip.) cjieyeT pyKOBOJACTBOBATHCS PEKOMEHIAIMSIMU O HUX.
5.3. lonoscenue NOMKHO CONEPKATH CICTYIONINE 003aTEIbHBIC PEKBH3UTHI:

* 0003HaYEHUE BU/IA JIOKAIHLHOTO HOPMATUBHOIO aKTa, €r0 HAMMEHOBAHMUE,

* Tpudbl: IPUHATO, YTBEPKICHO, COTJIACOBAHO;

*  PETrUCTPALMOHHBIN HOMEP, TEKCT, COOTBETCTBYIOIIHNI €r0 HANMEHOBAHHUIO;

* TEKCT, COOTBETCTBYIOIINI €r0 HAUMEHOBAHUIO;

* OTMETKY O HaJM4YUU IPUJIOKEHHS U COTJIaCOBAHMSI.
5.4. Ilpasuna NOJHKHBI COAEPKATH CASAYIONINE 00513aTeIbHbIC PEKBUZUTHI:

* 0003HauYeHUE BUJA JIOKAIBHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHUE;

* TpubI IPUHITHUS U YTBEPKICHHUS;

* TEKCT, COOTBETCTBYIOIIHUI €r0 HAMMEHOBAHUIO;

* OTMETKY O HaJU4YUU MPUIOKEHHUS;

* PErucTpalMOHHBIA HOMED.
5.5. Hncmpykyuu 10JKHBI COJIEPIKATh CIICYIONINE 00s3aTeIbHbIC PEKBU3UTHI:

* 0003HaYeHHE BU/IA JIOKAIHLHOTO HOPMATUBHOIO aKTa, €r0 HAaMMEHOBAHUE;

* Tpudbl OPUHATUS U YTBEPKICHHUS;

* TEKCT, COOTBETCTBYIOIIUM €r0 HAaMMEHOBAHUIO;

* OTMETKY O HaJU4YUU IPUIOKEHHUS;

* PEruCTPALMOHHBIA HOMED.
5.6. Ilocmanosaenue NOMKHO CONEPKATH CICYIONINE 003aTEIbHBIC PEKBU3UTHI:

* 0003HaueHWe BUJA JIOKATHHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHUE;

* MECTO U JaTy NpUHSTHUS,

* TEKCT, COOTBETCTBYIOIIUI €r0 HAMMEHOBAHUIO;




JOJIDKHOCTD, (1)aMI/IJ'II/HO, nHUIuajldbl W  OOAINKUCH  JIMIA4, BBIHCCIICTO
IOCTAaHOBJICHUC,
OTTHUCK IICYATH.

5.7. Peuwienus JOJIDKHBI COACPKATH CIICAYIOINC 00s13aTeIILHBIC PCKBU3UTEIL.

0003HaUYeHUE BUJIA JIOKAJIBHOTO HOPMATHUBHOI'O aKTa;

MECTO U JaTy NPHUHATHUSA,

TEKCT;

JOJDKHOCTH, (PaMUITHIO, MHUITHATBI U TIOAMUCH JIUTIA, TIPUHSIBIIIETO PEIICHUE;
OTTHCK II€YaTH.

5.8. Ilpukaszvl_u_pacnopadxcenus NOKHBI COJEPKATh CICAVIOLINE 00s3aTeJIbHBIC
PCKBHU3UTEI!

0003HaUYEHUE BUA IOKATHHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHUE;
MECTO U JaTy NPUHSTHUS,

PEruCTpalMOHHBIN HOMED;

TEKCT;

JOJDKHOCTD, (PaMUJIHIO, MTHUITUABI U TIOJINUCHh PYKOBOAUTENS Y UPEKICHNUS.

HpI/IKaBBI " PACIIOPSAIKCHUA BBIIIOJIHAIOTCA HAa OaHKe y‘{pe}i(ﬂeHI/ISI.
5.9. Ilpomokonsl _u axkmwvl JOJDKHBI _COJICPXKATH _ CICAYIOIINE 00s13aTeILHBIC

PCKBU3UTHI:

5.10.

0003HaueHNE BU/IA JIOKAIBHOTO HOPMATUBHOTO aKTa;
MECTO U JaTy NPUHSTHUS,
HOMED;
CIIMCOK MPUCYTCTBYIOIIUX;
TEKCT, COJIepXalluii TOBECTKY JIHS, OMUCAHUE XO0j]a, MOPSAKa U MPOIEAYPhI
COBEpIIIAEMbIX OINpPEEICHHBIX (IOPUIUYECKH 3HAYMMBbIX) ACHCTBHUM JMOO
OTCYTCTBHUE ONPEACICHHBIX (DAKTOB;
JOJDKHOCTBD, (DAMUIIHIO, MHUIIMAJIBI M TTOMUCH JIIA (JIUIT), COCTABUBIINX HIIN
NPUHUMABIINX YYaCTHE B COCTABJIECHUHU MTPOTOKOJIA UJIM aKTa.

Memoouueckue pexomenoauuu  JOJDKHBI  COAEPKATh  CIEAYIOUIUE

00s13aTeNIbLHbBIC PCKBHU3UTEIL.

5.11.

0003HaUYeHUE BUA JIOKAIbHOIO HOPMATUBHOTO aKTa, €r0 HAUMEHOBAHUE;
MECTO U JaTy IPUHATHUSA,

TEKCT, COOTBETCTBYIOIIMM €r0 HAMMEHOBAHMUIO M COACPKAIIMKM yKa3aHUE Ha
BHJI, HAUMECHOBAHWE W [aTy NPUHATHA MPAaBWI WIM HHCTPYKUMNA, HOPMBI
KOTOPBIX  PA3bACHSIOTCS, KOHKPETHU3UPYIOTCS  WIH  JETaJUu3UPYIOTCS
METOAUYECKUMU PEKOMEHTALIUSIMU;

JOJDKHOCTB, (pamMuIInst, MHULKAIBI Jula (JIUL]), COCTABUBIIUX METOAUYECKUE
PEKOMEH AU Y.

Ilpozpammbl _u naansbl J1OJDKHBL _COJEPKATh CIEAYIOUIUME 00s3aTeabHbIC

PCKBU3UTHI:

0003HaUYeHHE BH A JIOKAJIbBHOI'O HOPMATHUBHOI'O dKTa, €I'0 HAMMCHOBAHHUC,
MCCTO U daTa IIPUHATHA,

TCKCT JJOKAJIbHOTI'O HOPMATHUBHOI'O aKTa, COOTBGTCTBYIOH];I/Iﬁ €ro
HanMMCHOBAHUIO.



5.12. lonxcnocmnaa uncmpykyus pabOTHHUKA JIOJDKHA CONEPIKATH CIEIYIOINE
paszesbl:

* 001IHe MOJIOKEHMS;

* OCHOBHBIE 33J]auH, IIPaBa, IPEOCTaBIIEMbIe PAOOTHUKY U €r0 00SI3aHHOCTH;

* B3aMMOJCHCTBUS;

* OTBETCTBEHHOCTh 3a HEKAYeCTBEHHOEC M HECBOCBPEMEHHOE BBITIOJHEHUE
(HeucnongHeHHE)  OO0SI3aHHOCTEH,  MPEIYCMOTPEHHBIX  JOJDKHOCTHOM
MHCTPYKIIUEN;

* TpeboBaHUA K paOOTHUKY.

6. IlopsaAIOK NPUHATHSA M YTBEPKACHUA JOKAJIBbHOI0 HOPMATHBHOIO aKTa

6.1. JlokanbHbIi HOPMATHUBHBIA aKT, MNPOLIEAIIANA NPOBEPKY Ha JIMTEpPaTypHO-
CTUJIMCTUYECKYI0 TPAaMOTHOCTh W IIPAaBOBYIO JKCIIEPTHU3Y, a TaKKe IPOLEAYypYy
COIJIACOBAHMSA, MOJICKUT IIPUHATUIO U YTBEPKACHUIO 3aBEAYIOIIUM Y YPEKICHUEM
B COOTBETCTBUU C Y CTaBOM YUPEKICHHUS.

6.2. JlokanpHple HOPMAaTHBHBIE AaKThl YUPEXKICHHS MOIYT IPUHUMATHCA
pykoBoauTeneM, oOummM  coOpaHMeM  TpyJIoBoro KoyuiektuBa, (CoBeTom
oOpa3oBaTenpHOM opraHu3auuu, llemarormueckuM COBETOM. MeTOAMUYECKUM
COBETOM, OPIaHOM CaMOYIpaBJieHUs1 00pa30BaTENIbHON OpraHn3aluy, HaleJeHHbIMU
IIOJIHOMOYHUSAMHU 110 IPUHATHIO JIOKAJIBHBIX HOPMAaTUBHBIX aKTOB B COOTBETCTBUH C
YcraBoMm YupekIeHus, — I10 IPEAMETAM UX BEICHUS U KOMIIETCHIUU.

6.3. Ilpy DpUHATHH JOKAJIBHBIX HOPMATUBHBIX AaKTOB, 3aTPArWBAarOLIMX IIpaBa
BOCIIMTAaHHUKOB, YUYUTHIBAETCS MHEHHE COBETA pOAUTENEH.

6.4. He mopgnexaT NPUMEHEHMIO JIOKAJbHBIE HOPMATHMBHBIE AKTHI, YXYILIAOIIHE
MOJIOKEHUE YYACTHUKOB 00pa30BaTENbHBIX OTHOIIEHUN MO CPABHEHUIO C TPYIOBBIM
3aKOHOJATEIbCTBOM, KOJUIEKTUBHBIM JOTOBOPOM, COTJIAIEHHUAMH, a TaKKe
JOKAJIbHBIE  aKThl, IIPUHATBIE C HApyLICHUEM IIOpsAAKA y4yeTa MHEHMS
IIPEACTAaBUTEIILHOIO OpraHa.

6.5. Ilpomemgmuii mnpoueAypy HPUHITUS JIOKAIbHBIM HOPMATUBHBIA  aKT
yTIBEpXKAAeTCAd pyKoBoauTeneM YupexaeHus. Pakt yTBepx AcHUS 0QPOpMIISEeTCs
IIPUKA30M 3aBEIYIOIIEr0 YUPEKACHUsI, 3aBEPEHHBIN [OAMUCHIO.

6.6. JlokanbHbIi HOPMAaTUBHBIN aKT BCTYIAET B CHIIy C MOMEHTA, YKa3aHHOIO B HEM,
1100, B Ciy4ae OTCYTCTBUS TaKOI'0 YKa3aHUs, 10 UICTEUEHUH 7 KaJIeHJapHbIX JHEH C
JaThl TPUHATHS JAHHOTO JIOKAJbHOI'O HOPMAaTUBHOrO akta. JlaTol mNpuHATHS
JIOKaJbHOTO HOPMATUBHOTO aKTa, TPEeOYIOIIEro YTBEPKIACHUS 3aBEIYIOIIUM
YupexneHueM, ABISETCSA 1aTa TAKOTO YTBEPKACHUS.

6.7. Ilocne yTBepKAEHUS JJOKAJIbHOIO HOPMATHUBHOIO aKTa MPOBOAMUTCS MPOLELYpa
O3HAKOMJICHUSI C HUM YYacCTHUKOB OOpa30BaTENbHBIX OTHOIICHHM, Ha KOTOPBIX
PaCIpOCTPAHAIOTCS  IOJOKEHHUS JAaHHOTO JIOKAJbHOIO HOPMATHBHOTO — aKTa.
O3HaKOMJIEHHE C JOKAJIbHBIM HOPMATHUBHBIM aKTOM O(OpPMIISIETCS B BUAE MOIIUCH
O3HAKOMJISIEMBIX JIMLI C YKa3aHUEM JaTbl O3HAKOMJICHHMS HA OTIEIBHOM JIMCTE
O3HAKOMJICHUS, IPUJIaraéMoOM K HEMY, MO0 B OT/EIbHOM KypHaje. O3HaKOMIICHHE
C JIOKaJbHBIM aKTOM MOJKET OBbITh TaKXe MPOU3BEICHO IMyTeM HaIlpaBJICHUs Ha
AIIEKTPOHHYIO MOUTY PAOOTHUKOB YUPEXKICHUS .



6.8. JlokanbHble HOpPMATUBHBIE AKThl MPOXOAAT NPOLEAYpPY PETHCTpalud B
CIIEMAIBHOM >KypHAJe.

6.9. OO0s3aTenbHON perucTpaluy MOJUIeKaT MOJOXKEHUS, MpaBUiia, UHCTPYKIUU,
NIPUKA3bl U PACHOPSKEHUS 3aBEYIOIIETO Y UPEKICHUEM.

6.10. Peructpanuio JOKalnbHbIX HOPMAaTUBHBIX AKTOB OCYILIECTBJISIET OTBETCTBEHHBIN
3a BEACHUE MAEJONPOU3BOJACTBA COTJIACHO MHCTPYKLUHH IO JEJIONPOU3BOACTBY B
YupexaeHuu.

6.11. Peructpanus noaoxeHui, MpaBuil U UHCTPYKIIUN OCYIIIECTBIISIETCS HE TTO3/THEE
IHS MX YTBEPXKACHUSA 3aBEAYIOIIMM YUPEXKICHUs, NPUKA30B U PACTIOPIKEHUN
PYKOBOIUTENS YUPEKACHUSI— HE NO3HEE JHSA UX U3TAHUS.

6.12. YTBep>KACHHBIH JIOKAJIbHBINA aKT MOAJICKHUT OMyOIMKOBAaHHUIO Ha O(UIINATHFHOM
caiite Yupexaenus B TeueHue 10 (gecatu) kaneHAapHbIX JHEH.

7. ITopsiiok BHeCeHHsI U3MEHEHHsI U JI0TOJTHEHHUH B JIOKAJIbHbIE AKThI

7.1. B neiicTByronye JIOKaJbHBIC aKThl MOTYT OBITh BHECEHBI HM3MCHECHHS U
JIOTIOJTHCHUS.

7.2. TlpennoxxeHre 0 BHECEHUH M3MEHECHHI MOXET HMCXOIUTh OT JIF0OOro opraHa H
JIAIA, KOTOPBIM COMTacHO HacTosimeMy [10JI0)KeHII0 UMEET MPaBO CTABUTH BOIIPOC O
pa3paboTke W MPHHSATHHU COOTBETCTBYIOIIETO JIOKAJbHOTO aKTa JUOO YTBEPXKIaTh
3TOT JIOKYMEHT.

7.3. Ilopsimok BHECEHUST N3MEHEHUH U JOTIOTHCHUH B JIOKAJIBHBIC aKThI Y UPSKICHUS
ONpEAEseTCS B CaMHMX JIOKaJIbHBIX aKTaX. B OCTalbHBIX CllydasX H3MEHEHUS U
JIONOJIHEHUS OCYIIECTBIISIIOTCS B CICAYIOIIEM MOPSIIKE:

* BHECEHHWE W3MEHEHWW W JONOJHEHHUM OCYIIECTBIAECTCA B  MOPSJKE,
YCTAaHOBJIEHHOM B JIOKQJIbHOM HOPMATHMBHOM aKT€, HA OCHOBAaHHH KOTOPOTO
BHOCSITCS U3MCHCHUS;

* U3MCHEHHUS W JIOTIOJHEHUS B JIOKAJIbHBIC aKThI: IOJIOKCHUS, MPHUHATHIC Oe3
COIIaCOBaHUS C OpraHoOM YyIIpaBlieHHS (camMOyIpaBjCHHUS), IIpaBuUIa,
WHCTPYKIMH, TPOrpPaMMbl, IUIaHbI, MOCTAHOBJICHHS, PEIICHUS, IMPUKA3bl U
pACTIOPSKEHUSI, BHOCSTCS ITyTEM M3JIaHUS MPUKa3a 3aBEIYIONIETO O BHECEHUU
V3MEHEHUH WM JOTIOJIHEHUH B JIOKAJIbHBIA HOPMATHUBHBIN aKT;

* WU3MEHEHUS W JIOTIOJIHEHMS B TIOJIOKEHHUS, MPUHATHIE MOCJIE COMIACOBAHUS C
OpraHoM TOCYIapCTBEHHO-OOIIECTBEHHOTO YIIpaBiIeHUS (caMOyIpaBIeHUS ),
BHOCATCS IYTEM M3JaHUS MPHUKA3a 3aBEAYIOLIECTO Y UYPEKICHUEM O BHECECHUU
U3MECHEHUN WJIA [IOTIOJIHEHUM B JIOKAIBHBIM aKT C MPEABAPUTEIbHBIM
MOJIy4Y€HUEM OT HETO COTJIacusl.

7.4. JIokaJbHBIE HOPMATHUBHBIE aKTHEL MOT'YT OBITE JIOCPOYHO M3MEHEHBI:
B CJIy4ae BHECEHHS UBMEHEHUHN B YUPEIUTEIIbHBIE JOKYMEHTBI Y UPEKIACHUS,
I TIPUBEJICHUS B COOTBETCTBHUE C HW3MEHEHHBIMU B IIEHTPAIM30BAHHOM
MOPSJIKE HOPMAaTUBAMU O TPYIE;

* TI0 pe3yabTaTaM aTTeCTaluh PabOINX MECT.

7.5. VI3MeHeHUs] M JOIMOJHEHUS B JIOKAJIbHBIM aKT BCTYMAIOT B CHIIy C JaThl,
YKa3aHHOM B IPUKA3€ O BHECEHMM W3MEHEHHWU WM JOINOJIHEHWU B JIOKAJIbHBIN
HOPMAaTHUBHBIN aKT, & B CJIy4ae OTCYTCTBHS YKa3aHUS B HEM JAThl — I10 UCTEUYCHUIO 7
KQJIEHJAPHBIX JHEW C JaThl BCTYIUIEHHWS NpPUKA3a O BHECEHUM W3MEHEHUU WU




JOTIOJTHEHHUM B JIOKAJIbHBIN aKT B CHILY.

7.6. VI3MeHeHus U JIOTIOJIHEHUS B MPEANUCAHUS U TPEeOOBAHUS, MPOTOKOJIBI U aKThI,
METOAUYECKUE PEKOMEHAAIMU, aKThl O MPU3HAHWUU JIOKAJIBHBIX aKTOB YTPATUBLIIUMU
CHUJTY, HE BHOCATCHI.

8. OTBETCTBEHHOCTH

8.1. 3a HeWuclnoJHEHHWE WM HEHAAJeXKallee HUCHOJHEHHE TpeOOBaHMIA,
YCTAaHOBJICHHBIX B JIOKAJIbHBIX aKTaX YUpeXICHHs, COTPYOAHUKH O0pa30BaTebHON
OpraHu3allMd HECYT OTBETCTBEHHOCTh B COOTBETCTBMM C YCTaBOM, TPYAOBBIM
konekcoM Poccuiickon ®@enepanumu.

8.2. 3a HeucloJHEHHWE WIM HEHAJJeKallee MHCIOJIHEHUE OO0S3aHHOCTEH,
YCTaHOBJICHHBIX JaHHBbIM [lonoxeHneM, paOOTHUKNA YUpeKIEHUsS , y4aCTBYIOIIKE B
pa3pabOTKe JOKaJIbHBIX aKTOB, HECYT OTBETCTBEHHOCTb B COOTBETCTBHM C
JENCTBYIOLIUM TPYAOBBIM 3aKOHOAATEIBCTBOM.

9. llelicTBHE JIOKAJBLHBIX AKTOB

9.1. JlokanmbHble AaKThl OpTraHU3AlMM, OCYIIECTBISIONIEH 00pa3oBaTEIbHYIO
NEATEIbHOCTh, JEUCTBYIOT TOJBKO B IIpelesiax YUpexXICHHUsT U He MOTYT
PEryJIMpoBaTh OTHOIICHHUS, CKJIa/IbIBAIOIINECS BHE 00pa30BaTEIbHOM OpraHu3aIiu.
9.2. JlokajpHble aKThl YUPEKJIEHHUS YTPAuMBaIOT CWIy (MOJHOCTBIO WM B
OTJICJILHOW YacTH) B CACAYIONIUX CIyYasX:

* BCTYIUICHHE€ B CHIy akTa, I[PU3HAIOIIECTO JaHHBIA JIOKAJIbHBIA  aKT
yTPaTUBIIUM CUITY;

* BCTYIUICHHE B CHJIYy JIOKQJIbLHOTO aKTa OOJbIIEH IOpUINYECKONU CHUJIbI, HOPMbI
KOTOPOTO MPOTUBOPEYAT MOJOKEHUSAM JAHHOTO JIOKAJIBLHOIO AKTA;

* TMPU3HAHUE CYJOM WJIA MUHBIM YIOJIHOMOYEHHBIM OPTaHOM TOCYIapCTBEHHOM
BJIACTH JIOKAJIBHOTO aKTa YUpEXKACHUs IPOTUBOpPEYAIIUMM JECHCTBYIOLIEMY
3aKOHO/ATEJIbCTBY.

9.3. JlokanbHbBIN aKT YUpEKICHUS, YTPATUBIINN CUITY, HE TIOJJICKUT UCTIOIHEHHUIO.

10. 3akI04UTeIbLHBIE MOJI0KEHUS

10.1. Hacrosimee Ilonoxxenue o mopske pa3padOTKU W TPUHSATHS JOKAIBHBIX
HOPMAaTUBHBIX [PABOBBIX AaKTOB SBISIETCS JIOKAJIbHBIM HOPMATUBHBIM aKTOM,
npuHumaetcs Ha IlemarornueckoM coBeTe YupexiaeHus W yTBepxaaercs (Jindo
BBOJIUTCS B JICHCTBUE) MPUKA30M 3aBEAYIOIIETO Y UPEKICHUEM.

10.2. Bce wu3MeHeHMs] U JIONOJHEHUs, BHOcUMBbIE B Hactosiiee Ilomoxenue,
obopMIISIIOTCST B TUCbMEHHOM  ¢opMe B COOTBETCTBUU  JACHCTBYIOIIMM
3aKOHOJATENLCTBOM Poccurickon denepanuu.

10.3. I[lonoxeHnue o mopsiike pa3pabOTKU M MPUHSTHUS JOKAIbHBIX HOPMATHBHBIX
MPABOBBIX AKTOB Y UPEKICHUS NPUHUMAETCS HA HEONPEACIIEHHBIN CPOK. M3MeHenus
u ponojHeHus K [onoxeHuto mpuHUMAaroTCs B Opsake, npeaycMorpenHom 1.10.1.
Hactosimero Ilonoxenus.

10.4. Ilocne mpunstus IlonoxeHus (MM U3MEHEHWHM W JIOMOJHEHUHM OTACIBHBIX
MYHKTOB M Pa3JejoB) B HOBOM pEeAaKUMK MPEAbIAYIIAs PENaKIUs aBTOMATUYECKH
yTpauuBaeT CHUILY.
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